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Case study: Andrew James Pike and Deep Builders Limited – Example 
letter 

  
[add in address details] 
 
 
 
 
Dear Sirs, 
 
Pike and Deep Builders Limited 
 

Thank you for your letter dated 14th December 20?? together with your 
enclosed List of Documents.  
 
Inspection 

Please supply copies of items numbered 1 – 7 in your client’s list and upon 
which you do not claim privilege. We shall of course meet your reasonable 
photocopying charges. 
 
Your requests 
We refer to your requests for copies of our client’s employee’s driving record. 
We do not see the relevance of the request to the issues of the action. Further, 
as it has not been alleged in your Particulars of Claim that our client’s vehicle 
was un-roadworthy, we fail to see the relevance of the vehicles service and 
maintenance records. For these reasons we do not propose to give disclosure 
of these items and will contest any application for the production of the same. 
 
Our clients’ disclosure obligations 
It is our view that the defendant’s obligation to give disclosure is limited to 
establishing proof to substantiate the sum of the company’s counterclaim. We 
therefore enclose by way of disclosure, copy receipted repairs account dated 
7th February 20??. We also enclose copy worksheet showing our clients 
working schedule and to substantiate its claim for loss of profit for their men be 
unoccupied due to the failure of delivery of materials. We also enclose a cost 
sheet which sets out the trade cost (to our client) of the materials on the truck 
that were damaged and/or unusable after the accident. Please advise if these 
items of loss can be agreed.  
As these are the only documents the defendant is obliged to disclose we should 
be pleased if you would confirm that you are happy that our client’s obligation 
to give disclosure may be effected informally in this way without the need to 
complete form N265. To accompany this copy invoice we also enclose a 
disclosure statement signed by the company’s Managing Director.[1]  
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Further information required for trial 
Please advise if you have or will be obtaining photographs and sketch plan of 
the locus quo and if so please supply us with prints with a view to agreeing the 
same for use at trial. 
 
 
Your clients pre-existing medical condition 
We note from the medical report by Mr Higgins that is attached to your 
Particulars of Claim that your client had pre-existing symptoms. Please give 
disclosure of your client’s medical records or have your client sign the enclosed 
consent form to enable our consultant to obtain the same. Also, please confirm 
that your client is willing to undergo an examination by our consultant, Mrs 
Sawbones. We will of course pay your client’s reasonable expenses in 
connection with attending the examination.[2] 
 
Yours faithfully 
 
 
 
Enc; Copy repairs account 
        Disclosure Statement 
        Form of consent 
 

[1] There is no automatic right or option for either party to carry out ‘disclosure’ 
informally – that is without completing form N265 but in situations, like this, where 
there are few documents it may be appropriate to seek to disclose informally in this 
way. If disclosure informally is agreed a disclosure statement (equivalent to the 
declaration set out on the front page of form N265) should accompany the copy 
documents and request to disclose informally. In practice it is often just as straight 
forward to complete form N265 even for very limited disclosure. This option is given 
to you to show the alternative, informal, method but you need to remember that this 
can only take place this way with the agreement of your opponent. 
 
[2] It would be prudent for the defendant to have a direction from the court to use their 
own medical expert before embarking on the route of arranging for the claimant to be 
examined by a medical expert instructed by the defendant. If a single expert had 
been agreed the defendant will probably have the option of posing written questions 
to the expert to deal with these issues provided the directions order concerning 
expert evidence included this provision. 

                                                        


